
MANAGE MY WEATHER 
 
Deliver weather with your banner placed on each message. Allow your 
clients to receive updated weather on request 24/7 without limitation. 
Unlimited Zip Codes.  
 
4 Weather Layouts Available: Current Conditions, 5 Day Forecast, a 
Combo of Conditions and 3 Day Forecast, and a 5 Day Precipitation 
Forecast. 
 
To manage the weather for your clients, click on the White MANAGE MY 
WEATHER button on the left Navigation Pane of your Dashboard 
 
 

 
 
To Create a New Weather Account, near the top left of the screen, click 
on the green link: Add Additional Zip Codes for Weather Updates.  This 
will open the EDIT MY WEATHER page seen below. 
 



 
 
To associate this weather update with a specific client, select the client 
from the drop down.  To associate this weather update with yourself, 
do not use the drop down. 
 
Select the appropriate Campaign Code from the drop down. 
 
Enter the Zip Code for the selected client. 
 
Use the radio buttons to mark yes or no for the desired weather 
format(s). 
 
Click the Save Changes button. 
 
Notice that the Weather Account will be added as a new row in the 
Manage Current Weather Accounts grid of the Manage My weather 
page. 
 



For each Weather format, you can access the Delivery Times by clicking 
on the green Delivery Times Link under each Format Column. Select 
desired auto times and click the Save Changes button. 
 

 
 
 
 
To modify whether a weather account receives a particular weather 
layout, simply click on the Select “Yes” or “No” radio buttons in any of 
the format columns.  Notice the Edit Weather page opens, allowing you 
to make multiple format changes concurrently (radio buttons).  After 
making your selections, simply click the Save Changes button.  
Remember to set the Delivery Times for any newly added format by 
clicking on the green Delivery Times Link under each Format Column. 
 
To delete a zip code for a client, locate the client’s zip code listing in 
the Manage Current Weather Accounts grid and select the green Delete 
link at the end of the row.  You will be prompted with a dialog box 
asking you to confirm the deletion.  Click the OK button. 
 



You can search for a client’s zip code weather listings by using the Cell 
Phone, First Name, or Last Name fields at the top center of the Manage 
My Weather page and clicking the search button. 


